MINUTES OF THE ANNUAL GENERAL MEETING

Organisation:   [Name, registration number if any]
AGM for year:   [e.g. 2025-26]
Date and time:  [Date, start time]
Venue:          [Place]
Chair:          [Name, role]
Minutes by:     [Name, role]

ATTENDANCE
[Number] members present in person, [number] by proxy,
out of [total] members. Quorum: [met / not met].

1. CONFIRMATION OF PREVIOUS AGM MINUTES
   [Confirmed / confirmed with corrections]

2. ANNUAL REPORT
   [One or two lines; resolution]

3. AUDITED ACCOUNTS FOR [YEAR]
   Resolution: [text]   Vote: [for / against / abstain]

4. APPOINTMENT OF AUDITOR FOR [YEAR]
   Resolution: [text]   Vote: [...]

5. BUDGET / MAINTENANCE CHARGES FOR [YEAR]
   Resolution: [text]   Vote: [...]

6. ELECTION OF COMMITTEE (if due)
   [Names elected, and how: unopposed / by vote]

7. ANY OTHER BUSINESS
   [Items taken up with the chair's permission]

ACTION ITEMS
   [Task] | [Owner] | [Due date]

Meeting closed at [time] with a vote of thanks.

Chair: ____________   Secretary: ____________   Date: ______
